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How to use ii Microsoft Teams

STEP 1. Go to https://teams.microsoft.com/ and Login with CMU account

©CMU :

Sign in

your.email@cmu.ac.th

Can't access your account?

Sign-in options

Forgot password Please visit
https://account.cmu.ac.th/Forget for more
information call 0-5394-3827

STEP 2. Click Teams icon on left panel and Click team group

Microsoft Teams

- Teams
Activity
a Your teams

Team|CDI
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® (reating a new group chat

Microsoft Teams

< Allteams General o
= Create a channel for "TeamICDI" team
T Channel name
Letters, numbers, and spaces are allowed

TeamlCDI Description (optional)
P %5 Manage team Help others find the right channel by providing a deseription
BackOffice &
CMU Announcement & Add member
Developer (& % Leavethe team Privacy
ICDI Announcemeant £ Edittesm Standard - Accessible to everyone on the team ~ ©

@ Getlink to team

& Manage tags Standard - Accessible to everyone on the team v

Private - Accessible only to a specific group of pecple within the team

[ Delete the team

® Group chat interface

Microsoft Teams
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< Allteams

TeamICDI RS

General ’ ﬂ
BackOffice &

CMU Announcement ‘ \ .

1CDI Announcement

Developer Posts Files Document Library -+

T— Files from Attachments

oeveos(® €= Private Group

Group List Welcome to the team!

Try @mentioning the team name or staff names to start a conversation.
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Upload from my computer

Attachment Group Meeting

Start slgew conversation. Wife @ to mention someone.
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Formatting

onversatio
[ Newcorwersation v Everyonecanreply v [B) Pastin multiple channels
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Add a subject

Start a new conversation. Type @ to mention someone.






